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[TOJIOXKEHUE ./

O nopsiake pa3paboTKH H NPHHATHA JIOKAJTbHBIX HOPMATHBHBIX AKTOB

L. OBHIHUE ITOJOXEHMUS

1.1 Tonoxenue o mopsuke pa3paOOTKU U MPUHATUS JIOKAIBHBIX HOPMaTHBHBIX
akToB (manee - Ilonoxenue) 'AIIOY «ArmHckuii MeguimHCKui Kostemx uMm. B.JL
YumuTaopkueBay (manee - KOMUIEMK») pa3paboTaHO B LEIAX peanu3alldd IpaBa Ha
CaMOCTOSATEIBHOE CO3JaHHe HOPMATHUBHO-NPABOBOM 0asbl IJIs1 CBOCH NEATENIBHOCTH B
paMKax MOJHOMOYMI, OTHECEHHBIX 3aKOHOZarenbcTBOM Poccuiickoit Pexpepanuu K
KOMITeTeHIINH 00pa30BaTeIbHON OpraHu3aluy.

1.2 TlonoxxeHue JOMONHAET U KOHKPETU3UPYET HOPAAOK U3NAHUS JIOKAIBHBIX aK-
TOB, ONpENEIEHHBIM YCTaBOM KOJUIeIXKa, YCTaHaBIuBaeT TpeOOBaHUS K UX
0(hOpMIIEHUIO.

1.3 TTonoxeHnue pazpaboTaHO B COOTBETCTBUU cO CT. 28, cT. 30 ®enepansHoro 3a-
KoHa 0T 29.12.2012 Ne 273-03 «O6 obpazoannu B Poccuiickoit @enepanun», ApyTUMHU
3aKOHAMM M HHBIMHM HOPMaTUBHBIMU IpaBOBBIMU akTamu Poccuiickor Denepaium,
3abaitkansckoro kpas, YcrasoM ['AIIOY «AMK».

2. OCHOBHBIE BUbI JTIOKAJBHBIX AKTOB KOJLJIEJAZKA

2.1 JlokanpHBIH aKT IpencTaBiIseT co0OM OCHOBAHHBIA Ha 3aKOHOLATEILCTBE
OQUIMaIBLHBI NPaBOBOM JOKYMEHT, IPUHSATHI B YCTAaHOBJIGHHOM TIOPSJIKE W
PEeryIUpyIOIINI OTHOLIEHUS B paMKaxX KOJUIeKa.

[TepeyeHp BUIOB JIOKAIBHBIX aKTOB, BKJIFOYaeT B ceO4:

- HOpMaTUBHBIE JIOKaJbHBlEe aKThl, coOJepkamue oO0sA3aTelbHble IMpaBUIIa
TIOBEIEHHA IJI BCEX MM HEKOTOPHIX CyOBEeKTOB 00pa3oBaTeIbHOrO IpoLecca,
paccuMTaHHBIC Ha HEOJHOKPATHOE IPUMEHEHHUe (IIOJIOKEHUE, IpaBuia, MHCTPYKIMA,
MOPSIOK);

- WHJUBUIyalbHEIE JIOKAJBHEIE aKThHl, ITO3BOJSIONINE IOPUAWYECKH O(QOPMHUTH
KOHKPETHOE pellleHHe aIMHHUCTPAllUy, IPUMEHSIOMNECS OMHOKPATHO (IPHKAa3EL,
pEILIeHUs U Ip).

2.2 YcraB - yupeauTeNbHbIM JOKYMEHT, Peryiu it nesirensHocTh I AIIOY

JOKYMEHT MOAMUCAH
SNEKTPOHHOW NOAMUCHIO
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«ATHHCKUH MemumuHCKHMNA Kowiemx uMm. B.JI. Yumutnopxuesa». YcraB IPUHIMAETCH
Ha OOCmem coOpaHWu KOJUIe[PKa W YTBEPXKIAeTCS IPUKA3oM (pacHopshKeHHEM)
MuHHCTEPCTBA 3ApaBOOXpaHeHHs 3abalKaibCcKOro Kpas TII0 COITIACOBAHMIO C
JlemapTaMeHTOM ~ TOCYAapCTBEHHOTO  HMYIIECTBA W 3€MEJIbHBIX  OTHOLICHHH
3abaiikanbckoro kpast. Ero conepxanue onpepensercs ctT. 25 ®eaepanbHoro 3akoHa oT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccutickoit @eneparum.

2.3 Tlpukas - TOKaNbHbIN aKT, U34aBaeMblil JUPEKTOPOM Il PEIIeHHs] OCHOBHBIX U
ONEPATHBHBIX 3a/la4, CTOSIIMX Iepeln KoemkeMm. B 1e10mpou3BoACTBe KOJJIEMKa
BBIJIEJIAIOTCS TIPUKA3bl 110 JHYHOMY COCTaBy, NPHUKa3bl II0 OCHOBHOM ESTEIBHOCTH,
IIPUKA3bI 110 JIMYHOMY COCTaBY CTYIEHTOB.

2.4 PacniopsbKkeHUe - IIPABOBOM aKT, W3JaBa€Mblil €IMHOJIMYHO PYKOBOIUTEIIEM B
npeferax ero KOMIETeHLMU B IelsdX paspellleHds OINEepPaTHBHBIX BOIPOCOB.
PacniopsbxeHue, Kak IIpaBUiIO, UMEET OTPaHUYEHHBIN CPOK JEUCTBHS U KacaeTcs y3KOro
KpyTra JO/DKHOCTHBIX JIULI,

2.5  Tlono)xeHwue - TOKAIBHBIN aKT, YCTaHABIUBAIOLIUN IIPAaBOBOU CTATyC OpraHa
ynpaBineHus Koyutexa (Copera Kouieaka, HaOIoAaTeIbHOI0 COBETA, IIEaroruYecKoro
COBETa, METOIUYECKOTO COBETa, IONEYNTEeNIFCKOr0 COBETa U T.II. U T.II.), CTPYKTYPHOIO
HofpasiefeHuss KoJulemka (OTAena, OTAENeHHs U T.OI.) WIM OCHOBHBIE IIpaBHJIa
(OpsIOK, MPOLEAYPY) peau3alui KOoJUIeIXeM KaKoro-In0o H3 CBOMX IIPaBOMOYHI.
[Tonoxenne npuHUMAeTCss B TOM CJly4yae, €CIM B HEM YCTaHaBIMBAIOTCS CHCTEMHO
CBS3aHHBIE MEXKAY cOOOH IpaBmia IO BONPOCAM, OTHECEHHBIM K KOMIIETEHIIHH
KOJIIeKa.

2.6 IlpaBuna - JIOKaJbHBIM aKT, pPErIaMEHTHPYIOIIUHA OpraHu3aliOHHELE,
IUCHUIUTHHAPHEIE, XO3AWCTBEHHbIE U HHBIE CIELHAIbHBIE CTOPOHBI JEATENIHHOCTH
KOJIIeIDKa M er0 pabOTHUKOB, yUaLIUXCA U UX poAUTeseH (3aKOHHBIX NIPEICTaBUTENEN).

2.7 UscTpyKuus - JIOKAJNBHBIM aKT, YCT@HABIMBAIOLIMK IIOPSANOK M CIIOCO0
OCYLIECTBIICHUS, BBIIOJTHEHUS KaKuUX-TUOO NEeHCTBHMM; COBOKYIIHOCTH  IIPaBHUII
OCYLIECTBJICHUS ONpeesIEHHBIX BUIOB NesSTeIbHOCTH, MPOBEIeHHs paboT, CIIy>KeOHOro
IIOBEJCHUSI.

2.8 Komtemx wuMeeT [Jpyrue cCroenqupuYecKue HOPMATHBHBIE JIOKYMEHTEI,
peryIupyrolye OTHOIIeHHS B cdepe oOpa3oBaHUA: IpaBWid, PACHMCAHUs, TLJIAHBIL,
rpaduKy, IpOrpaMmel.

2.9 JIoroBophl ¥ HWHBIE COIVIAILEHHUs, KOTOPBIE M3AOTCA OpraHaMH yIpaBJICHUS
KOJIJIeDKa He eIMHOINYHO, a IIyTEM COINIACOBaHMs C MHBIMHU JIMIIAMH, BBICTYIAIOIIUMHU B
HHMX, B KayecTBe CaMOCTOSATENBHOH CTOPOHBI (HAIp¥MEp, TPYHOBLIE JOTOBOPHI,
JIOrOBOPBI apeHIbI MMYIIECTBA U T.J.) He ABISIOTCA JTOKAIbHBIMU aKTaMH.

3. IPOUHEAYPA U3JAHUSA JTOKAJIBHOI'O AKTA

3.1 PykoBomuTento KoJIeIKa, ero 3aMeCTUTENISIM, PYKOBOAUTENSIM CTPYKTYPHBIX
MOpa3eeHN, KaKIOMy OpraHy YIpaBIeHHsS IpefoCTaBiIsSercs MpaBo pa3spaboTKH
JIOK&JIBHBIX aKTOB B IIpeAieax UX MOJIHOMOYHUH.

3.2 Ilpy u3maHuy JIOKANBHOTO akTa pa3paboTYUK IOJDKEH PYKOBOACTBOBATHCS
IPUHIUIIAMH 3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPaTH3Ma M CHCTEMHOCTH.

3.3 JlokaybHble aKThl NMPHUHUMAKOTCS B ONPEENEHHOM IIPOUENYPHOM MOPAIKE,



BKJTIOYAIOILEM B celsl Cleayroliye CTaluu:

3.3.1 Ilpunartyie pelieHUs MO 3aJaHHI0 AUPEKTOPA, 3aMeCTUTeNel JUpeKTopa 1Mo
y4e6HO-BOCIIUTaTeIbHON paboTe U paboTe 0 HEOGXOIUMOCTH pa3paboTku (U3MEHEHHs
WJIM OTMEHBI) JTOKAJIBHOIO aKTa.

3.3.2 IloaroToBka NpoeKTa JIOKAILHOTO aKTa.

3.3.3 Obcyxnenre M COIrNacOBaHHE JIOKAIBHOIO aKTa C TEMH YYaCTHHKAMH
00pa3oBATENBHBIX ~ OTHOLIGHMH, YbM HHTEPeCHl OH  3aTparhBaer. Dopmamu
NpEACTaBICHUS JOKYMEHTOB [UIf OOCYXIEHMS YCTAHABIUBAIOTCH CIEAYIOIIHE:
pasMelleHre TPOeKTa JIOKAJBHOIO aKTa Ha HH(QOPMAIlMOHHOM CTEeHIe KOIUIEIDKa,
HAalpaB/ICHUE TPOEKTa 3aMHTEPECOBAHHBIM JHMLAM, [IPOBEJEHHE COOTBETCTBYIOLIETO
cOOpaHusi ¢ KOJIEKTHBHBIM OOCYKAEHMEM IpOeKTa JIOKATBHOrO akTa. B ciydae
COITTacoBaHUS  TIPOEKTA  JIOKAJbHOTO  dKTa HAa HEM MPOCTABIsAETCS  BU3a
«COI'JTACOBAHO».

3.4 Ilopsimok NpUHATHS JIOKAIBHBIX aKTOB KOJIIeIKa yCTaHaBJIMBaeTCsS Y CTaBOM
KOJIIeKa ¥ JaHHEIM [ToosxeHneM.

3.5 Ilns BBeNeHMA B NeHCTBHE JIOKANBHOTO aKTa (Tak ke, KaK | IS OpU3HAHUS
YTPATUBIINM CHWIy) H3JaéTcs IpUKa3 AUPEKTOpa Kolulemka. JIoKalibHble AaKThI
O(OPMIIAIOTCS B BHIE MIPHIOKEHHS K IIPUKA3Y.

3.6 Bce mokaibHBIE aKThI JOKHBI HMETh MIOPs/IKOBBI HOMEP B COOTBETCTBUH C
JKypHanoM perucTpalyy JTOKalbHbIX HOPMAaTHBHBIX aKTOB KOJLIE/KA.

3.7 B KomwreIke CO3NAIOTCA YCNOBHS JMIsl O3HAKOMJIEHHS YUACTHHKOB
00pa30BaTENBHBIX OTHOLICHMH C JIOKATBHBIME akTaMiu. O3HAKOMJIEHHE MOKET ObITh
TIPOBEACHO TIOJ POCIHUCH B CIIy4asiX, MPeLyCMOTPEHHBIX HOPMATUBHBIMH [JOKYMEHTAMHU.
YTBepKAEHHBIA JTOKATBHBIH HOPMAaTUBHBIN aKT pa3MeIlaeTcs B OBIIEIOCTYIIHOM MeCTe
(ouManpHEIA calfT KOJIIeKa).

3.8 V3MeHeHHUs B JIOKAJIbHBIA aKT BHOCATCS I10 Mepe HeoOxomumocTu. B ciyyae
M3MEHCHHH B HOPMATHBHO-TIPABOBBIX aKTaX (elepalbHOr0, PerdOHaNBHOTO WK
MYHUIIUMTAJIBHOTO YPOBHEHW, W3MEHEHHs B JIOKAJIBHBIA aKT KOJUlemka BHOCSTCS He
TO3/IHeEe 2-X MECSLIEB CO JHS UX OIMYOIHKOBAHUS.

AJNropuT™ pa3pabOoTKH, MPHHATHS U Pa3sMELIeHHUs JTOKAIBHBIX aKTOB B KOJLIEIKE
MPEACTAaBIEH B IIPUTIOKEHUH A.

4. TpeGoBanus K 0popmMIIeHHIO JIOKAIbHBIX HOPMATHBHBIX AKTOB

4.1. JlokanbHBIA aKT JO/DKeH OBITh JOKyMeHTanbHO odopmier. CTpyKTypa
JIOKAJIBHOI'O aKTa J0JUKHA 00ECIIeUHTh JIOTUKY [IPABOBOTO PEryIHpOBaHMS.

4.2. Obuime T1peboBaHMA K OQGOPMIIEHHIO JIOKATBHBIX aKTOB BKIIOYAIOT
CIIEAYIOILNE ITOJIOKESHUS :

4.2.1 JIoKaIbHEIN aKT JOKEeH COIep>KaTh 00s13aTeNIbHbIE PEKBU3UTHL:

Ilpuxas3:

- HaMMEHOBaHWE KOJIISXKa,

- HaMMEeHOBaHME BUJA JOKYMEHTa (TIPUKa3),

- JlaTa ¥ HOMEp, MECTO U3JaHuUs,

- 3aroJIOBOK K TEKCTY,

- TEKCT (KOHCTaTUPYIOINas ¥ paclopsauTeIbHAs YaCTH),
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- moanuch (HaMMEHOBaHHE NOJIKHOCTH JIMLA, IOJIMCABIIEr0o IMpUKa3s, JTUYHAS
MOJIITHCh, PAacIIU(GPOBKYU MOIIIUCH),

- JIACT COTTIacOBaHMs K IIPHKa3y.

Pacnopsizkenue:

- HauMEHOBaHHWE KOJIEIKA,

- Ha3BaHHe BHZa JOKyMEeHTa (paclopsHKeHHUE),

- JlaTa ¥ HOMep, MeCTO M3JIaHus,

- 3aroJIOBOK K TEKCTY,

- TeKCT (KOHCTATUPYIOLIAs U PacIIOpAAUTENbHAS YaCTH),

- MOAIKCH (HaHMEHOBaHHWE MODKHOCTH JIMLA, NMOAIKCABIIETO IpHKa3, JHUYHASA
TIOINKCH, PACIIN(PPOBKH IIOIIIUCH),

- JIACT COIVIACOBAHUSA K PACIIOPIKEHHUIO.

[Topsimox cocTaBieHHs U OQOPMIIEHHsS PACIOPSDKEHHH B IEJIOM aHaJOTMUYeH
TOpsIKY O(OPMIICHHS TIPUKA30B_II0 OCHOBHOM A€ATEeNbHOCTH OpraHU3alny. Pasmudus
3aKJIIOYAIOTCS B CIENYIOIIEeM:  paclopsiguTeNpHas  4acTh  OTHENISeTCs  OT
xoncrarupytomeit cimosoM «ITPEJUIATI'AIO» umu «OBS3BIBAIO», koTopoe Tak xKe,
KaK B [IPHKa3ax, Ie9aTaeTcs OT/IeIbHOM CTPOKOH OT 1oJIsA MPOMUCHBEIMA OyKBaMu.

IMonoxenue:

-Ha3BaHWE OpraHu3aluy (HaUMEHOBAHUE KOJUIEIIKa, MODKHO COOTBETCTBOBATh
HAMMEHOBAHMIO, 3aKpEIUIEHHOMY B €ro YYpeJuTenbHbIX [AoKyMeHTax). IlomHoe
HaVMEHOBAHHWE KOJUIeIXa - TOCYZapCTBEHHOE aBTOHOMHOE NpO(ECCHOHATbHOE
00pa3oBaTeNbHOe yUpeXKAeHHe «ATMHCKMH MeJULMHCKMH Kojutek um. B.JL
UyMHTIOPKHEBA», COKpalleHHOe HauMeHoBaHue Komnemxka - TATIOY «AMK».
CoxkpallleHHOe HaUMeHOBaHHe (B CKOOKax) IIOMEIIAIOT HIKE ITOJTHOT'O MK 38 HUM.

-rpud yTBepKIEHUS JOKYMEHTa,

- 7ara HOKyMeHTa (HaTod NOKyMeHTa SIBISAeTCS [aTa ero MOAMUCAHWS WU
yYTBEPKIEHUS),

- HaHMeHOBaHHe BHAa JOKYMEHTa

- BU3BI COTTIACOBAaHUS JOKYMEHTA,

-pETUCTPAIIMOHHBIN HOMED JOKYMEHTa,

- OTMETKa O HaJIUYUH IIPHIIOKEHHS.

ITo ctpyktype IlonoskeHue CONEpIKUT:

- o0IIKe MOJIOYKEHHUS, CCHUIKM HA HOPMATUBHBIN JOKYMEHT, B COOTBETCTBUH CO
cnenuduKOil JOKyMeHTa, Harpumep: MOPSAOK (QOpMHUpOBaHUS W/HIK (QYHKINHU;
CTPYKTYpa, KOMIIETCHLMs, IIpaBa U OTBETCTBEHHOCTh, IOPSOOK OpraHu3aluy
JEeSITENIBHOCTH, EJI0NPOU3BOJICTBO,

- HOPSANOK BHECEHHS] U3MEHEHUi W JONONHEHHH B JOKAIbHBIA HOPMATHBHBIMN
aKT.

Mucrpykumeil  ompeiensioT TpaBoi  cratyc (mpaBa, 00S3aHHOCTH,
OTBETCTBEHHOCTH) pabOTHHMKA MO 3aHAMaeMol NOMKHOCTH. VIHCTPYKIHS COOCPIKUT
yMIepaTHBHbIe  ([IOBEJMUTENbHBIe, He JOMycKarolue BbIOOpa) HOPMaTHBHBIC
IIpeIHCaHus.

JloJDKHOCTHBIE HHCTPYKIIMH, pa3padaTbiBaeT CIIEMHAIKMCT OTHeNa KaapoB
KOJIJIe KA.
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JTOIKHOCTHAS HHCTPYKITHS COAEPKUT CIIeIyFOIIe Pa3/Iebl:

- o0IIHMe MOJI0KEHHUS,

-KBaNU(HKAIMOHHEIE TpeOOBaHUA U HEOOXOMMMBIA YPOBEHb KOMIIETECHIINH,

- TOJKHOCTHEIE 005A3aHHOCTH,

- IIpaBa,

- OTBETCTBEHHOCTb.

4.2.2 Ecnmu TpeOyeTcs pa3bsiCHEHHUE LieJield 1 MOTHBOB IIPUHATHUS JIOKAJIBHOTO
aKTa, TO HEOOXOAMMA BCTYIUTENbHAS YacTh — IpeaMOyua.

4.2.3 HopMaTUBHBIE IIPeANIHCAaHUs OQOPMISIOTCA B BH/E IyHKTOB, KOTOPBIE
HyMepyIoTcs apabCKuMK HH(paMy ¢ TOYKOH U 3aroj0OBKOB HE UMEOT. ITyHKTHL MOTYT
TTOMPA3eNATECS Ha ITOAIYHKTHI, KOTOpble MOIYT HMETh OYKBEHHYIO WM LH(PPOBYIO
HyMepalyio. 3HaYuTeIbHbIe N0 00BeMy JIOKaJIbHbBIE aKThl MOTYT JAGIUTBCS Ha IJaBbI,
KOTOpbIE HYMEPYIOTCA PUMCKUMHE LU(GPaMU U UMEIOT 3ar0JIOBKH.

4.2.4 Ecnu B TOKAJILHOM aKTe IPUBOISITCS TaOIUIbl, TPaQUKH, KaPThl, CXEMBI,
TO OHU OQOPMIIAIOTCS B BUIE IIPUIOKEHHUH, a COOTBETCTBYIOIINE MYyHKTHI JIOKAIBHOTO
aKTa [OJDKHBI MMETh CCHUIKHM Ha 3TH IPUWIOKEHUs. JIOKanbHBIA aKT ¢ MPUI0KEHUAIMH
JO/KEH UMETh CKBO3HYIO HyMepaliio CTPaHHII.

4.3 Kaxxiplii KOHKPETHBIM JIOKQJIbHBIH aKT MMEET YCTaHOBIEHHYIO (opMmy.
Odopmasercs B  cootBerctBun ¢  Tpebosammsamu T'OCT P 6.30.-2003
«YHUQUIMPOBAaHHBIE  CHCTEMBI  NOKYMEHTAallMd. YHUQUIMPOBaHHAs  CUCTEMa
OpraHM3alMOHHO-PACIIOPAAUTENBHON JOKyMeHTauud. TpebGoBaHus K O(OPMIEHHUIO
JOKYMEHTOBY.

5. JlelicTBHE JIOKAJIbHbIX AKTOB

JloxanpHBIE aKThl KOJUIEIKa I(efICTBYIOT B Ipenejax KOJIJIeIKa W HC MOTYT
PEryaupoBaTh OTHOLIEHHS, CKIA/IbIBAIOITHECH BHEC YIIpe)KIleHHﬂ.
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